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Basic information Theze standards are currertly being developed for w eb developer = and dezignerz. Thiz online tool allos you
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2-3 Levelzs of navigation
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Buszineszz unit horme page
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show & edit details
Multiple step process
Sort
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Buttons

Icons

Pop-up window s

Error mmessages

Color palettes

Download center

to preview sorme of the standards that are being created, It is poszible that sorme of these standards may
change, and even the design of thiz tool may change, You are encouraged to uze thiz tool az much as
possible and give feedback.,

Whether vou are creating a business unit, application, or any other web site, vou should go through three
steps with a mermber of the design tearmn These steps take yvou through the developrrent of the three
rmain layout areasz of a web page: top bar and basic termmplate, navigation, and content, This tool will
provide vou with the images and zorme of the 5L vou will need to cormplete vour proj ect,

Step one - Top bar template

The first step is to create a basic ternplate that will be used on every page in the web site, which includes
the top bar and the XSL frarmew ork for the page. The top bar izthe zarme on all sitez, except for one
custormizable immage area, Go through the links in Step One tothe left to download the files and retrieve
the inforrmation vou need, Thiz ternplate can be custornized in Step 2 w ith navigation elerments andin
Step 3 with contert elernarnts,

5tep two - Mavigation el ements

In Step Two vou sdect the navigation to use with your top bar ternplate, There are tw o areas for navigation,
the top bar and a left navigation bar, The left navigation bar can be used for either links or functonality,
Theze can be uzed alone or in combinabdon according to yvour site,

Mavigation elerments should be zelected by what type of navigation iz needed for the web site:
* 1 Lavel of Mavigation (top navigation only]

* 2-2 Levels of Mavigation (left navigation bar)

* 4 Levels of Mavigation (top navigation and left navigation bar)

* Functionality, for instance zearch (left bar, pozzibly with top navigation bar)

If vou are building a business unit site vou will use two-to-three levels of navigation (left navigation bar),
If vou are building an application or other site, vou should work with a2 designer to consider how many levels
of navigation yvou will need,

* For a zimple site w ith one level of navigation, vou will usejust the top bar for navigation links,

* If wou have an applic ation with tw o-to-three levels of navigation, vou should use a left navigation bar,

* If vou have a website that uses four levels of navigation, or needs main navigation areas and search
functionality, then vou will uzethe top bar and the left bar in conjunction. An exarmple of thiz would

be the Headcount application,

* any web site that uzes functionality and litle navigation to drive the cortent area should use avaristion
of the left navigation bar with functionality, An exarmple of an application that would fit into this paradigmn
iz GRS, Thiz left navigation bar can be rade to collapse to free up screen space for applications which
target IE 5.0,

Step three - Content e ements

ou have chosen a termnplate and navigation to zuit vour needs, Mow vou need to format vour cortent using
contert elermerts such az forms, lists, or charts, Look to the left to see all of the poszible content elernents,

Technical considerations

The target brow zer iz Internet Explorer 5.0, However, all sites should alzo be cormpatible with Metzcape
Mavigator 4.5x, unless vou have approval to design for IE 5.0 anly,

The target platform iz Windowz 2000, but it should alzo work in MT 4.0,

The target iz 00 x 600 pixels,

Target perforrmance iz 3-7 seconds page dow nload tirme, Exceptions to thiz should be noted inthe testing
docurnerts, If a page will take longer then 10 zeconds to download, the link should alert the user, Inthis case,
the text should read, "Long download,

Top bar template Nawvigation elements Content elements
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Grid & layost -

Every page layout should be designed using the specified grid layout,

Thiz provides a consistert visual structure while still perrmitting flexibility
in the presertation of various types of cortent,

The grid iz & units across with 10 pixels betw een each unit,
ol el e e e e
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Mavigational elermerts or cortert should correspond to the width of the
units, although the height may vary, Most often, the cortent will use

& units becauze the left hand navigation uses 2 units with a fixed size L P e ey
of 124 pixels
Basic grid

Grid size

Wwidth - & units, 100%
Gutter/ zpacing - 10 pixels
Height - variable

Grid with fixed leftbar

Left bar size Unit size

width - 184 pixels fixed zize Width - min 2 grid units
Height - variable Width - rmax & grid units
Height - wariable

Layout variation: business unit home page

Layout variation: business unit sub page

Layout variation: web application
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* Basic information The background rostly conzists of a striped cell background image.
Starting point It alzo has a cell background color of light grey which creates the
Grid 2 lavout grey bar along the bottorn right of the top bar, The bottorn grey bar

length depends in the site narme length; it should alwavs have a gap

Marning conwentions
of 16 pixels tothe site narme, It should alw avs be aligned to the right

Style convertions

Uzabilty guidelines of the bar.
+ Step 1-Top bar templ ate £ Packground stripes image, gif (size k)
* Background
Logo
Site mame Background stripes & bottom stp size
Global links T
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Top bar & image

+ Step 2 -N awigation elements
1Level of navigation
2-3 Levelzs of navigation
4 Levelz of navigation
F Functionality & links

* Step 3 -Content el ements
Buszinezz unit horme page L
Cortert headers & areaz

Page text _
Formns Background stHipes T Grey stripe bar
Tables 2 lists : 1 pixel ' DIRECTO
h dit detil Forrnat - GIF image Color - light grey
8 ‘I:""" :34 =l Bzl Usage - table cell background image 1 _ # CocoCc 23
Multiple step process Stripe size - 1 pixel 1 pixel R: 204 G: 204 B: 204
Sl‘irt Color 1 - light grey T w&h
I': S # BSBFDO 1 pixel One pixel outline line
rages . , , L 4
R: 121 G: 191 B: 208 Color - Dark grey
Buttons . .
Caolar 2 - light blue 1 pinel # 999999 15 w e
Icons
# SDezD4 o R: 152 G: 152 B: 153 L

Pop-up window s

R: 157 G: 178 B: 212
Error mmessages

Color palettes
Download center
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Find EE———— [sittname AV

* Basic information The zite narme helps the uszer idertify where they are online and navigate l:‘ m
Starting paint their way back to that sites horme page. E— S—
Grid 2 layout :

Marning conventions The site narmme should appear in HTML text (not an image], in title case,
Style conventions It should be 16 pixels to the right of and aligned to the bottorn of the
Usabilty guidelines logo, The text should be Univers 65 Bold fort at 14 pixelz. Alternate

+ Step 1-Top bar templ ate forts for the text are Arial and Helvetica, Kerning iz HTML standard
Background
Logo If vou need the navy blue area of the top bar for navigation, the zite

* Site name narne should not exceed 24 characters, If it nessezsary, wrap the text
alabal links irko two rows, aligned left with aleading of 16 pixels.
Top b ar & irmage If you do not need the navy blue area of the top bar for navigation,

there iz no character lirmitation, but try not to wrap text, In both cazes,

= Step2-Hawvigat | ts
-l .un _E emen use abbreviations [e.g. FIS) w herever possible,
1Level of navigation

2-3 L Iz of igati
SVEIs nfa“g_ ren In terrnz of functionality, clicking on the site narme should bring the user
4 Levelz of navigation

to the site horne page,
F Functionality & links R=d

* Step 3 -Content el ements
Buszinezz unit horme page
Contert headers & areas
Page text
Forrms

Tables & lists
Show & edit details Site name location

Download: zite name font

Multiple step process
Sort

Charts

Irmages

Buttons

Icons

DIRECTORY | FEEDEACE
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Pop-up window s

Error mmessages

Color palettes

Download center

Site name font Site name color
Fort type - Univers 55 Color - navy blue
Tther options - Arial # 0000EE

Faork zize - 14 pixels R:0 G:0 B: 102

Forrnat - HTML text
Title caze only
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* Basic information
Starting point
Grid & layout
Marning conwentions
Style convertions
Uzabilty guidelines

+ Step 1-Top bar templ ate
Background
Logo
Site narme
* Global links
Top bar & image

+ Step 2 -N awigation elements
1Level of navigation
2-3 Levelzs of navigation
4 Levelz of navigation
F Functionality & links

* Step 3 -Content el ements
Buszinezz unit horme page
Cortert headers & areaz
Page text
Faorrn=
Tables 2 lists
show & edit details
Multiple step process
Sort
Charts
Irmages
Buttons
Icons
Pop-up window s
Error mmessages
Color palettes

Download center

Global links

and then another space betw

Download: Silkscreen font

Global links location

16

The global links are a constart on every page and are in image forrmat,
Thesze should include, in order, ‘Directory’ and *Feedback’ They should
be all in upper caze Silkscreen fort at & pixels, The kerningis -80, Links
do not cortain more than 13 char acters, The color if the links is nawy
blue, The first link should be 16 pixels to the right of the logo and 2
pixels frorm the top of the top branded bar, There iz one zpace, a dazh,

e=n each link,

Cownload: global links irnage (gifl

.
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Global links font

Fork type - Silkscreen
Fort size - 2 pixels
Forrnat - GIF immage
Upper case only

Global links color

Color - navy blue
# 000068
R:0 G:0 B:102

Rollover link color
Color - orange

# FF&s00

R: 255 G: 102 B: 0

Global links # of dh aracters

Maxirnurn of 13 characters
Maxirnarn of 7 links




Web standards |

Process development | Project information

Find E———
+ Basic information

Starting point

Grid & layout

Marning conwentions

Style convertions
Uzabilty guidelines

+ Step 1-Top bar templ ate
Background
Logo
Site narme
Global links
* Indicator & image

+ Step 2 -N awigation elements
1Level of navigation
2-3 Levelzs of navigation
4 Levelz of navigation
F Functionality & links

* Step 3 -Content el ements
Buszinezz unit horme page
Cortert headers & areaz
Page text
Faorrn=
Tables 2 lists
show & edit details
Multiple step process
Sort
Charts
Irmages
Buttons
Icons
Pop-up window s
Error mmessages
Color palettes

Download center

Indicator & image

The indicator iz the zarme on every page and iz inirmage forrmat,

Mo other verzions of the indicator should be developed or uzed,

The indicator iz 132 pixels width, Clicking on thiz indicator will

bring you to the hormepage, Itizin sentence casein 'Universe

&SR ald' font at 14 pixels, The kerning iz normnal, The calar iz white,
It should be 2 pixels to the left of the white square and 2 pixels from
the top of the bar,

e

The image behind the graphic iz custoriz able for each site, bt st
be treated in the zarme way in order to mairtain consistency, The
image should be sdected to reflect the identity of the particular page
it iz on. Photographic images only can be used. Mo line drawings or
additional logoz canbe used,

Download: logo [gifl
Cownload: Photoshop file to customize image (ped)

Download: Photos (gifl

logo & image location

logo font

Forttype - Univerz&SBold
Cther options - Arial

Fork zize - 14 pixels
Forrnat - GIF immage

Title caze only

Colar - white

# FFFFFF

R: 255 G: 255 B: 255

Squares color

Color - white

# FFFFFF

R: 255 G: 255 B: 255
Square 1 - 100% opacity
Square 2 - 656% opacity
Square 3 - 33'% opacity

Image color & size

Blue ductone

Hue: 220

Saturation: +30

Lightness: +25

Maxirnurn w idth - 284 pixels
Fized hight - 53 pixels
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Basic information The top navigation bar alone should be uzed only for simmple sites with H — il
Starting poirt orne level of navigation, which rmeans there are just a couple of rain .
Grid & layout content areas, with no sub-areas of content, This will also be used for ———

Marning convertions applications with only 2 couple rmain areas. The advantage of using
Style corwertions thiz iz that minimal space iz used for navigation so that more screen
Usability guidelines space can be given to the contert,

Step 1-Top bar termpl ate
Background The linksz in the top bar should be in Werdana fort in 11 pixelz. The
Logo active link only should be in Werdana Bold fort in 11 pixels. Thers is
Ss merTe a limit on characters for each link, 2 btrnl nbzp zpaces, a vertical bar,

Global links then another 2 htrmnl nbsp spaces should be used betw een links, On
Top b ar & irmage roll-over the link color turns orange, On a click, the link rernains

L arange to indicate what section the uszer is in
Step2-Mavigation elements

2-3 Levels of navigation
4 Levels of navigation

Functionality & links Top navigation
Step 3-Content el ements
Businesz unit horme page DIRECTOR Y I FEEQOEACE
Cortert headers & areas
FPage text

Forms=s

. FIG - Financial Institutions Group

Show 2 edit details
Multiple step process

Sort |...As1a | Europe

Charts
Irmages
Buttons Active link font Inactive link font Roll over color change
Icons
Pop-up window s Fort type - Verdana bold Fort type - Verdana Fort tvpe - Werdana
Fork zize - 11 pixels Fork size - 11 pixels Fort zize - 11 pixels
Error rmessages
Forrnat - HTML text Forrnat - HTML text Farrnat - HTML text
Color palettes
Sentence caze Sertence caze Sentence caze
Download center Color - arange Color - black, Color - orange
# FFes00 # 0000000 # FFes00
R: 255 G: 102 B: 0O R:0 G: 0 B:0O R: 255 G: 102 B: 0
Location Background Border
Alignrment - left Color - light grey Width - 1 pixel
# CCoooC Color - grey
R: 204 G: 204 B: 204 # 999993

R: 1533 G: 133 B: 153
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Basic information
Starting point
Grid 2 layout
Marning conventions
Stule convertions
zability guidelines
Step 1-Top bar templ ate
Background
Logo
Site nare
Global links
Top bar & image

Process developrment |

Project information

The left navigation bar iz used only if the Web site being designed iz
uzing 2-32 levelz of navigation, Thiz rmeans that the cortert iz divided
irto a couple of main cortert areas with one or two sub-areas
underneath, Thiz way, the uzer can view all of the cortert area links
through the collapzible menus, Thiz iz suitable only when the uzer
needs to work with few zections zirmultaneously rather than one
section at a time.

The first level of navigation iz in VYerdana Bold fort in 10 pixels, while
the zecond and third levels of navigation are in Verdana fort in 10
pixelz 10 pixel spacer gifs are used above first level text and & pixel
spacer gifz are used above zecond and third level text, Arrows are

L used to indicate links with sublinks and bullets are uzed for links
Step2-Havigation elements

1Level of navigation

without sublinks, There are limnits on charackers for each link lauvel,

on roll-over the link color turns orange, On a click, the link expands

= 2-3 Lewvel f igat
ST B [if poszible) and rernains orange,

4 Levels of navigation

Funicti lity & link
SiriadiEineiset s ks The left navigation rmay alzo include zearch, Searching iz when certain

Step 3-Content el ements
Businesz unit horme page
Cortert headers & areas

words are given to search for a particular web page, for exarmple
looking for a certain docurnert in a et of standard exhibitz, Search
should be placed above Find, Find iz the label for the standard

Page text navigation, Cther types of funckionality can be included in the |eft bar
Forms as needed by web applications,
Tables & lizts

Show 2 edit details ;
Multiple step process

Sort

Charts

Irnages

Buttons

Icons

Pop-up windows

Error messages Bar
Color palettes
Download center
Our group
Standard exhibits
—SCs
Bar size Bar header color Bar color content area
Width - 124 pixels Color - grey Color - light grey
Height - variable # 999999 # COOooC

R: 153 G: 152 B: 133 R: 204 G 204 B: 204

Bar header

Header text Header text color Header stripes
Fork type - Verdana bold Color - grey Formmat - SIF immage
Fort size - 11 pixels # 999999 IUzage - table cell backaround image

Format - HTML text
Sentence caze

R: 152 G: 152 B: 153 Color - grey

# 999999
R: 152 G: 1532 B: 153

Text links

Our group

_SCs *
Useful links

Main navigation (level 1) Sub navigation (lewel 2-3) Font color

Calor - bBlack
# Q00000
R:0 G:0 B:O

Fort type - Yerdana bald
Fork size - 10 pixels
Forrnat - HTML text
Sertence caze

Fort type - Verdana
Fort zize - 10 pixels
Forrnat - HTML text
Sertence casze

Active link Roll over color change

Fork type - Verdana bold
Fort size - 10 pixels
Forrnat - HTML text
Color - arange

# FF&s00

R: 255 G: 102 B: O

Color - orange
# FFes00
R: 2535 G: 102 B: O

Mumber of links visible on default
Lirmit the number of links ta
one screen height: approx 25 lines,

Leading (line height) Characters per line

Between rmain links - 20 pixels Level 1 - 24 characters
Level 2 - 30 characters
Level 3 - 24 characters

Between sub links - 15 pixelz

Arrow s and bullets

Our group

SCtandard exhibits
_Siss
Lseful link.s

Glos=ary

Right arrow Down arrow Bullet

[indicator for expandable itern] [indicator for expanded itern] [indicator for not-expandable itern]
Irmage size - 10 by 10 pixels
Format - transparent SIF

Color - white

# FFFFFF

R: 255 G: 235 B: 255

Irmage size - 10 by 10 pixels
Forrnat - transparent GIF
Color - light blue

# BEPCC

R: 102 G: 152 B: 204

Irmage size - 10 by 10 pixels
Forrmat - transparent GIF
Color - light blue

# 6EIACC

R: 102 G: 152 B: 204

Right arrow roll over Dovrn arrow roll over Bullet roll over

[indicator for expandable itern] [indicator for expanded itern] [indicator for not-expandable itern]
Irmmage size - 10 by 10 pixels
Farrnat - transparent SIF

Color - arange

# FFesn0

R: 235 G: 102 B: 0

Irmage size - 10 by 10 pixels
Farrnat - transparert GIF
Colar - arange

# FFes00

R: 255 G: 102 B: 0O

Irmmage size - 10 by 10 pixels
Forrnat - transparent GIF
Colar - arange

# FFes00

R: 255 G: 102 B: 0O
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Basic information
Starting point
Grid 2 layout
Marning conventions
Stule convertions
zability guidelines

Step 1-Top bar templ ate
Background
Logo
Site nare
Global links
Top bar & image

Step2-Havigation elements
1Level of navigation
2-3 Levels of navigation

Functionality & links

Step 3-Content el ements
Businesz unit horme page
Contert headers % areas
Page text
Forms
Tables & lizts
Show 2 edit details
Multiple step process
Sort
Charts
Irnages
Buttons
Icons
Pop-up windows
Error rmessages
Color palettes

Dowvrnload center

Process developrment |

Irformation-rich web sites have 4 levelz of navigation, Thiz means they
have three levelz of zub-areas underneath the main areasz. Theze sites

will utilize both the top and left bar in conjunction to take advantage of
all of the pozzible navigation space. If the left navigation bar alone was
used, the navigation would be oo condenszed and overw helming =

The links in the top bar should uzed for the first level of navigation, Far = m

Project inforrnation

exarnple, the Businezz Unit Ternplate uses thiz area for switching

betw een the regions of Arnerica, Asia, and Europe, Clicking on these top

limks changes all of the links in the left menu bar, Busineszz unit web
pages without regional navigation will probably uze 2-3 levels of
navigation, The links in the top bar are in Verdana fort in 11 pixels
The active link only should be in Werdana Bold fort in 11 pixels, There
iz a limit on characters for each link, 2 nbzp zpaces, a vertical bar, then

ancther 2 nbsp spaces should be uzed betw een links, On rall-over the

limk color turnz orange, On a click, the link rernains orange to indicate

what seckion the user iz in

The left navigation bar should be uzed for the rermaining 2-3 levels of
navigation, The first level of navigation iz in Verdana Bold fort in 10
pixels, while the zecond and third levels of navigation are in Werdana

fort in 10 pixels, 10 pixel spacer qifs are used above first level text and

& pixel spacer gifs are used above zecond and third level text, Arrows

are used to indicate links with sublinks and bullets are used for links

without sublinks, There are limits on characters for each link level,

on rall-over the link colar turns orange, On a click, the link expands

[if possible) and rernains orange.

The left navigation may alzo include zearch, Searching iz when certain

words are given to search for a particular web page, for example looking
for a certain docurnent in a set of standard exhibits, Search should be
placed above Find, Find iz the label for the standard navigation, Cther
types of functionality can be included in the left bar az needed by web

applications,

Top navigation component

DIRECTORY | FEEDEACK

FIGa = Financial Institutions Group

Active linl: font

Fork type - WVerdana bold
Fork zize - 11 pixels
Forrnat - HTML text
Sentence case

Color - orange

# FFae00

R: 255 G: 102 B: 0

Location
Alignrment - left

Left navigation component

Our group

Asla |

Inactwe link font

Fork type - Verdana
Fork size - 11 pixels
Forrnat - HTML text
Sertence caze

Color - black

# 0000000

R:0 G:0 B:0O

Background

Color - light grey
L S B
R: 204 G: 204 B: 204

Standard exhibits

=

Bar size

width - 124 pixels
Height - variable

Bar header

Header text

Fork type - Verdana bold
Fort size - 11 pixels
Forrnat - HTML text
Sentence case

Text links

Our group

2SI

Usetul links

Main navigation (level 1)

Fort type - YWerdana bald
Fort zize - 10 pixels
Farrnat - HTML fext
Sentence caze

Active link

Fort type - Werdana bold
Fork zize - 10 pixels
Forrnat - HTML text
Color - orange

# FFes00

R: 255 G: 102 B: O

Leading (line height)

Between main links - 20 pixels
Betwean sub links - 15 pixels

Arrows and bullets

Our group

Bar header color

Color - grey
# 99399399
R: 153 G: 152 B: 153

Header text color

Color - grey
# 9339999
R: 1532 G: 153 B: 153

Sub navigation (level 2-3)

Fort type - YWerdana
Fork zize - 10 pixels
Forrnat - HTML text
Sentence caze

Roll ower color change

Color - arange
# FFae00
R: 255 G: 102 B: 0

Characters per line

Level 1 - 24 charackers
Level 2 - 20 characters
Level 2 - 24 charackers

Standard exhibits

Z5is

Usatul links

Glos=ary

Right arrow

[indicator for expandable itern]

Irmage size - 10 by 10 pixels
Forrnat - transparent GIF
Color - light blue

# 6E9CC

R: 102 G: 152 B: 204

Right arrow roll over

[indicator for expanded itern]

Image size - 10 by 10 pixels
Forrnat - transparert GIF
Color - arange

# FFae00

R: 255 G: 102 B: 0

Do armowy

[indicator for expanded itern]

Image size - 10 by 10 pixels
Formnat - transparent GIF
Color - light blue

# BRI

R: 102 G: 152 B: 204

Down arrow roll ower

[indicator for expanded itern]
Image size - 10 by 10 pixels
Forrnat - transparert GIF
Color - arange

# FFae00

R: 255 G: 102 B: O

Europe

Roll over color change

Fork type - Werdana
Fork zize - 11 pixels
Forrmat - HTML text
Sentence case

Color - orange

# FF&e00

R: 255 G: 102 B: 0

Border

width - 1 pixel

Caolor - grey

# 999999

R: 1532 G: 152 B: 152

Bar color content area

Color - light grey
# CCoCoC
R: 204 G: 204 B: 204

Header stripes
Forrnat - GIF image

Uzage - table cell background image

Color - grey
# 999393
R: 153 G: 1532 B: 153

Font color

Colar - black
# 000000
R: 0 G: 0 B: 0O

Mumber of links visible on
Lirnit the nurnber of links to

default

one screen height: approx 25 lines.

Bullet

[indicator for not-expandable itern]

Irmage size - 10 by 10 pixels

Forrmat - transparent GIF
Caolar - white

# FFFFFF

R: 255 G: 255 B: 255

Bullet roll over

[indicator for not-expandable itern]

Irmage size - 10 by 10 pixels

Forrnat - transparent SIF
Color - arange

# FF&&00

R: 255 G: 102 B: O
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Find o [Functionality and Links EZXAro"_

= Basic information More often then not, the |eft side of a page will cortain sorme sart e e i
Starting point if functionality or navigation. When both are presert, functionality
Grid 2 layout should appear at the top (&g zearch] with navigation below (&g —= =
Marning conventions links to other sections, resources), =] B ==
Stule convertions - __
Uszability guidelines There are three types of scenarios where left navigation will ocour —

+ Step 1-Top bar templ ate - left bar as main navigation, collapsible left bar and left bar/top i'-'_ a
Background bar navigation. T
Logo —

Site narme Uze the left bar az rmain navigation when there are too many
Glabal links options to fit on the top navigation (e g IBD Focus Groups),
Top bar & image Any functionality should be located above navigation links,

= Z2-Mawigat | t=
. tﬁ Ia:;ga .D:t.E smen Uze a collapszsible left bar when the uzer rmay need o rminirmize
S e the navigation to have more space for the cortert (&g GRS

S RMG). Mote that thiz iz easier to irmplernert in IE S than in
Metzcape, Any functionality should be located above navigation

2-3 Levels of navigation
4 Levels of navigation
F Functonality & links

links.
* Step 3-Content el ements
Buszinesz unit horne page Uze the left bar in corjunction with top bar navigation when uzer
Contert headers % areas needs additional functionality to support the navigation available
Page text in the top bar In this case the left bar will usoally only house
Farrms functions (e g search),
Tables & lizts
Show & edit details (5} Functionality % links ternplate, xsl (size k)
Multiple step process El Header stripes gif [=ize k)
Sort 5 Bullets gif (size k)
Charts El frrows gif (size k)
Irnages
Buttons
Icons
Pop-up windows Functionality and links left navigation bar

Error rmessages

Colar palettes search EE———

Download center Extended search

Quick zearch:

! 6o

Log applicant E——

Wiithot Fesurne
With resurme:

! =

Folders EE—

Shared:

Persanal

Maintenance I——

Reports

= Maintenance
Folder
Mail rmerge
Static data
About GRS

1{';5 Eﬂrch - |

]

.,?Eumpan'l_.r

Search: 3
=
r\ H
Nt ort
Bar size Header text color Header stripes
Width - 124 pixels Colar - grey Formnat - GIF image
Height - variable # 999993 Uzage - table cell background image
R: 152 G: 152 B: 1353 Color - grey
# 999399
R: 152 G: 153 B: 1532
Header text Bar header color Bar color content area
Fort type - Verdana bold Colar - grey Color - light grey
Fork zize - 11 pixels # 939399 # COoCoC
Forrnat - HTML text R: 152 G: 152 B: 1353 R: 204 G: 204 B: 204
Sentence caze
Input fields Menu fields
Size - 15 Size - max 25 characters
CS5 - Verdana 10 pixels CSS - Verdana 10 pixels
Text links
orts
20
w a nanc
15
Fol de
15
Mail merge
Static data
About GRS
Main navigation (level 1) Sub navigation (level 2-3) Font color
Fork type - YVerdana bold Fork type - Verdana Color - black
Fort size - 10 pixels Fort size - 10 pixels # 000000
Forrnat - HTML text Forrnat - HTML text R: 0 G:0 B: 0
Sentence caza Sentence casa
Active link Foll over color change
Fort type - Yerdana bald Colar - orange
Fort size - 10 pixels # FF&&00
Forrnat - HTML text R: 235 G: 102 B: 0O
Color - orange
# FFes00
R: 255 G: 102 B: 0O
Leading (Jline height) Characters per line Mumber oflinks visible on default
Between rmain links - 20 pixels Level 1 - 24 characters Lirnit the nun-fber of links to _
Between sub links - 15 pixels Level 2 - 30 characters one screen height: sppros. 23 lines,
Level 3 - 24 characters
Collapsible left navigation
(Expanded) (Collapsed)
¥[seach E=—— [»] [content header EE=—o
Company
Search:
Contact
Search:
Deal
Search:
Inital order
Deal narme:
Secondary trades
Deal narme:
Reports
Maintenance
g Add mew cormpany entry
g Add new cortact ertry
g Aadd mew deal entry
RMG portal
Contact support
Arrow for coll apsible navigation bar
i 4 6] |
w20 . 20
I4 z2 1 L
20
variable
20
Arrows: Box around armows: Color block under collapsed arrow:
Color — arange Color - grey Colar = light grey
# FFes00 # 999999 # CODCCC
R: 255 G: 102 B: 0O R: 152 G: 152 B: 153 R: 204 G: 204 B: 204

Line weight - 1 pixel

Roll over color change

Color - arange
# FFe&00
R: 255 G: 102 B: 0

Functionality & links example: Inforrmation Bank

COMFAMY FACKETE | ADD COMMERT

|a COrn pany j |I:n,rname j

! =

Company X Intermatonal
W2 10%EE +1.25 MASDAD

[CLALERT S SEWATEHLIST

Show details BEV————

= Snapshot

Mew =
Charts

Cug et ship
Research
Ezstirnate
Filling=
Ceals
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Business unit homepage. VA"

The buzsiness unit horme page has a left navigation bar (for 2-3 levels

of navigation) and 5 cortert areasz. The cortert areas include

'Recert deals', 'Meszage board', 'Standard exhibits', 'Site of the weelk’,
and a zpecial area to highlight 2 currert evert or new z of the group,
for exarmple 'Haoliday party’,

In order to build thiz page, the following sections of the
IBD wWeb Standards need to be referencad:

Home page layout
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Find EE———

+ Basic information
Starting point
Grid 2 layout
Marning conventions
Style convertions
Jzability guidelines

+ Step 1-Top bar templ ate
Background
Logo
Site narme
Global links
Top bar & image

+ Step?-Mavigation elements
1Level of navigation
2-3 Levels of navigation
4 Levelz of navigation
FFunctionality & links

* Step 3 -Content el ements
Business unit horme page
» Content headers & areas
Fage text
Forrms
Tables & lizts
Show 2 edit details
Multiple step process
Sort
Charts
Irmages
Buttons
Icons
Pop-up window =
Errar rmessages
Color palettes

Download center

Content headers & areas

Content header

= Blue horizontal lines, gif (size k)
= Right srnall vertical blue line, gif (size k)

Yariable

——7F

The cortert headers label and zeparate each piece of cortert, whether
it iz plain text, a chart, a graph, or other cortert. The header height iz
fixed at 17 pixels, while the width changes with itz layout on the grid,
The blue text in the header iz "Werdana Bold' fort at 11 pixelzs. The blue
lines in the header are created with a tiled background graphic, The left
blue line iz a one pixel wide colored table cell. The zmall right line iz 2
graphic, The cortent starts 5 pixels from the left line and 15 pixels from
the bottorn of the header. For more inforrnation about formmatting the
text within the cell, zee Page text,

Content

headers

1?\ L?

Header size

Width - rmax & grid units
width - min 2 grid units
Hight - 17 pixels

Header color

Color - light blue
# BE99CT
R: 102 G: 1532 B: 204

Content area

Header text

Fork type - Verdana bold
Fort size - 11 pixels
Forrnat - HTML text
Sentence case

Header background color

Color - white
# FFFFFF
R: 255 G 255 B: 255

Yariable

j [ 5

Header text color

Color - light blue
# BE99CT
R: 102 G: 152 B: 204

Header stripes

Farrnat - GIF irmage

Uzage - table cell background immage
Color - light blue

# 65T

R: 102 G: 152 B: 204

Content

headers

1%

Yarable

Content area size

width - rin 2 grid units
Width - rmax & grid units
Height - variable

_Content start
b

Lorern ipsum

Content area borders
Left - 5 pixels

Top - 15 pixels

Right - 0 pixels

Content area color

Colar - white
# FFFFFF
R: 255 G: 255 B: 2355
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Find

Basic information

Starting point

Grid & layout
Marning conwentions
Style convertions
Uzability guidlines

Step 1-Top bar templ ate
Background

Logo

Site narme

Global links

Top bar & image

Step 2 -Navigation elements
1Level of navigation

2-3 Levelzs of navigation

4 Levelz of navigation
Functionality & links

Step 3 -Content el ements
Buszineszz unit horme page
Cortert headers & areaz

Faorrn=

Tables 2 lists

show & edit details
Multiple step process
Sort

Charts

Irmages

Buttons

Icons

Pop-up window s
Error mmessages
Color palettes

Download center

Process development | Project inforrnation

The page text standards are vital for the legibility of site cortent.
These standards apply to all cortent below the content header,

The rmrinirmam cortent area is two grid units wide, The maximom
iz zix grid units wide, The recormmended w idth iz three to four grid -
units, For rore inforrmation, follow the standards in the -

Grid & lavout section, -

Titles and sub-titles are not scalable and are baszed on zet pixel
height definitions, Titles should be in the Werdana Bold typeface,
black at 10 pixels, Sub<itles should be in the Yerdana Bald
typeface, grey (R 102 G: 102 B: 102) at 10 pixels. Kerning is kil
standard, Leading (line-height) iz 3 2ex

Body text iz scalable, Body textiz in the Verdana typeface, black
at fort-size 1, 2ex. The alternate typeface for all page text iz Arial
Kerningis htrnl standard, Leading (line-height] iz 3. 2ex Thereiz a
zoft line break between a sub-title and body text,

Links to another page within a text paragraph should be Blue and
undetlined, After 3 blue link haz been clicked on, it changes tothe
zarne navy blue of the Goldrman Sachs logo, Links outside a paragraph
ot links indicating actions are orange and underlined, Orange links
rernain the same color orange after being clicked on.

If text on a page iz wery long, it may cortain orange "Top of the page"
anchor links after zections to help the uzer quickly jurnp to the top of
the page.

Bulletz are black, round, and inderted, Tides for bullets are in italics,

Lorern ipsurn dolor sit amnet, consecketuer adipizcing elit, zed diamm nonurimny nibh euizrnod
tincidurt ut laoreet dolore magna aliquarm erat volutpat,

Generic ide

Lt wisi enirm ad minim veniar, quis nostrod exerci tation ullarcorper suscipit lobortiz nisl
ut aliquip ex ea cormrnodo conzequat, Duis autern vel eurn iriure dolor in hendrerit in
vulputate velit esze rmolestie consequat, vel illurm dolore eu feugiat nulla facilisis at vero
eros et accurnsan et iusto odio dignizzim qui blandit pr aezert luptaturn zzril delenit augue
duiz dolore te feugait nulla,

Generc subtile

LK wizi enirmm ad minimm veniar, quis nostrud exerci tation ullarmcorper suzcipit lobortiz niszl
ut aliquip ex ea cormmmodo consequat, Duis adtern vel eurn iriure dolor in hendrerit in
vulputate velit esze rmolestie consequat, vel illurm dolore eu feugiat nulla faciliziz st vero
eros et accurnsan et iusto odio dignissim qui blandit praeszert,

Link
Fort - WVerdana [underlined)
Size - 10 pixels

Tide text

Fort - YWerdana bold
Size - 10 pixels
Color - Black
Leading - 3. 2ex

Sub-tite text
Fort - Werdana bold
Size - 10 pixels
Calar - Gray Color - Blue
(#666666 f R: 102 G: 102 B: 102)

Leading - 3. 2ex

Yisited link
Fort - Werdana (underlined)
Size - 10 pixels

Body text

Font - YWerdana

Size - 10 pixels (1. 2ex)
Color - Black

Leading - 3. 2ex

'"Top of page’ text

Fort - YWerdana (underlined)

Size - 10 pixels

Color - Orange

[(#FFeeld f R: 255 G: 102 B: 0

Color - navy blue

(#0000FF f R: O G: O B: 25%5)

[(#0000&56 f R: 0 G: 0O B:10Z2)
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nd EE—TFerms E—L-
+ Basic information The standards for forms should be uzed whenever irformation is .;--:____ =31 ‘E
o o P i 4
Starting point requested frorn the user, Typical form elerments include instructions, S—
Grid & ayout text fields, field descriptions, radio buttons and check boxes, A search =
Marning convertions forrn iz uzed az an exarnple below, but the standards should be applied =20 p——— -
Style conventions to all forms —
Uzability guidlines
+ Step 1-Top bar templ ate Style sheets should be applied to all form iterns, including field e .
Background descriptions, Field descriptions can be placed on the top or to the left
Laga of text fields, They cannot be placed underneath or to the right of a
Site marme text field The text in field dezcriptions wraps to a new line after 24
Global links characters, Colons are placed after each field description.
Top bar & image
S hen 2N aviaat I te All forrms require a contert header All form elermerts should be aligned
= -
ti Ia:;ga .D:t.E emen left, Any buttons used in forrmz need to follow the standards for buttons,
. ;EE | n;'.'lg _m:t_ Forrm text iz Verdana fort at 10 pixels, The text should be black on
Al ETE; na'l;f al a white background, except instructional text which iz blue. Single
EI'ITEE ) nal.'lg.| ven colurmn layouts should be uzed when all irforrmation can be acceszzed on
FFunctionality & links . . . .
one screen [approxirnately 600 pixels) - otherwize a multi-colurmn
* Step 3-Content elements layout must be follow ed.
Business unit horme page
Cortert headers & areas There are three functions that may appear in a form - menu option,
Page text look-up icon and calendak The rmenu option is & pull down, Use it when
* Forms there are lesz than 75 elerments for the user to zelect frorm, The look-up
Tables & lists icon is another option for longer listz and takes the user to 3 new page
Show 2 edit details to search for the desired data, Use it when there are more than 75
Multiple step process elernerts for the user to select from, The calendar iz a pull-down rienu,
Sort Uze it when the user needs to access days and dates, Pop-up window s
Charts should not be uzed for these functions.
Irmages
Buttons & forrns elermerts xzl (size k)
Icons = buttons css (size k)
Pop-up Window = (Bl icons gif (size k)
Errar rmessages
Calor palettes
Download center
Form elements - option 1: top labeling of fields
Search
General instructions for filling out form can go here,
Text field:
Murmber field:
Menu:
| First itern = |
Text field with look-up function:
Text field with rmenu options:
I IGpti-:nn;I
Date field with calendar function:
|22 Mar zo01
Title for radia buttons:
f* Radio button
{" Radio button
"~ Radio button
W checkbox
Lists:
Y
Second list itermn
Third list itern ;I
Text field:
Larem ipzum daolor sit ;I If there are SIF!ECI'!:IC instructions
S about a specific field, thay can
armet adipiis magna - lile I
aliquarn erat volutat ut ll Wrap ke diple fines
Form elements - option 2: left labeling of fields
Search
Text field: I
Murnber field: I—
Menu: IFirst itern ;I
Text field with look {]\
-up function:
Text field with .
rmend options: I IGptlnn;I
Date field with
calendar function: I22 Mar 2001
{* Radio button
¥ Checkbaox
Lizts: -
Second list itern
Third list iterm ll
Text field: Lorern ipsurn daolor it :I
amet adipiiz magna
aliquarn erat volutat ut ;I
Field label Text field Number field
Fort type - Werdana Alignmert - left Alignrnert - left
Fork zize - 10 pixels Size - 2-20 characters Size - 2-10 characters
Alignrmert: - left 255 - Werdana 10 pixels C55 - Verdana 10 pixels
Sertence case
Uze a linebreak after
each field label
Color - black
# 000000
R:0 G:0 B:O
Menu Text field with menu option List
Alignrmert - left Alignrmert - left Alignrmert - |eft
Size - max 24 characters Menu zize - max 12 characters Size - max 24 characters
CS5 - Werdana 10 pixels C55 - Werdana 10 pixels Size - min 3 lines

Size - max 7 lines
C55 - Verdana 10 pixels

Multiline texthield Buttons

Alignrmert - left Alignrmert - left

Size - 30-60 characters Forrnat - GIF irmages
Size - min 2 lines Ses hytons for rmore
Size - max 7 lines details

CSS - Verdana 10 pixels

Single column layout Mult column layout

Alignrmert - left Alignrmert - left

Uze if irformation fits on one  Horizortal space - 10 pixels
screen [aprox 600 pixelz],

ctherwise use multi columnn

lay ot

Form element layout

Search

1

_Fie d name 1: Field narme:
i)
Text Fieﬁd with look-up fundction: Field name:
[ o o
|£|
i)
Text Fieﬁ-:l with mmenu options:
I Ileti-:-n "’I

6]
Date field with calendar function:

|22 Mar 2001 e

“{o ' adio button

Wicheckbax

Using the look -up icon

The look-up icon iz used to find irformation for a text field, For example, it iz used in the form above to
search from a long list, The look-up icon should not create a pop-up window,

Step 1
The uzer clicks on the look-up icon for help filling out this text field,

Text field with look-up function:

Step 2

A new page loads, The users erters hiz search criteria and clicks the zearch button,

Look-up item: Search

Subtite

General instrictions for filling out form can go here,
Text fiald:

Iresultl

Searih J Cancel

Step 3

Ancther zcreen appears with the zearch resultz, The uzer zelects the correct one or zearches again,

Subtite
General instrictions for filling out forrn can go here,
Text field:
Iresult
SSSNENI Y cancel
Result title one RTZ RT3 FT4
EﬁLCh_LES{%_l data--------- datz--------- datz-------
Search result 2 data--------- datz--------- datz-------
Search result 2 dats--------- dats--------- data-------
Search result 4 datg--------- data--------- data-------
Searchresult 5 data---------  data--------- data------
Search result & data--------- data--------- data-------
Search result 7 data--------- datz--------- datz-------
Search result 2 data--------- data--------- data-------
Search result 9 dats--------- dats--------- data-------
Search result 10 datg--------- data--------- data-------
Search result 11 data---------  data--------- data------
Search result 12 dats--------- data--------- data--—-----
Search result 13 data--------- datz--------- datz-------
Search result 14 data--------- data--------- data-------
Search result 15 data--------- data--------- data-------
Search result 16 datg--------- data--------- data-------
Step 4

The ariginal form reloads with the correct result filled in,

Text field with look-up function:
ISearch result 1 ':L,

Calendar look-up function

Crate field with calendar function:
| Feb zoo1 e
Select date %

# February 2001 >
S M T W T F S

Az F

ALK B R 8 [9]10
11 12 13 14 15 16 17

18 19 20 21 22 23 24
25 26 27 28

Date field with calendar function:

|9 Feb 2001 1o |

Select date

15

< February 2001 >
S M T W T, F S

o

20

A E OB ¥ 8/[9(10
41 42 13 14 15 16 17

18 19 20 21 22 23 24
25 26 27 28

1 151 ,
Calendar font - month /year Calendar font - weekday Calendar font - day

Fort type - YWerdana bold Fort type - YWerdana bald Fort type - YWerdana bald

Fort size - 11 pixels Fort size - 11 pixels Fort size - 11 pixels
Alignrmert - certered Alignrment - certered Leading (linehight) - 20 pixels
Sertence case Sertence case Alignrnert - certerad

Forrnat - HTML Format - GIF irmage Format - SIF immage

Color - black Color - blue Color - black

# 000000 # 6L # 000000

R:0 G:0 B: 0O R: 102 G: 153 B: 204 R:0 G:0 B: 0

Arrows

Forrnat - GIF immage
Color - orange

# FFesl0

R: 255 G: 102 B: 0O

Form example from a application

Search entities

(BN A =G EM  Entity ranking | Trading history %

Murnber Ticker

| |

Marme Fel. parent

| | starts with =] | | starts with =]
Ak A, Ui, parent

| | starts with =] | | starts with =]
IGSIC I Industry coverad

Country State

| |

Country Inc, State Inc,

Cyarride IBU

Mark et value code

|
SN [ cl=ar

VWhat not to do

=l | =l

Do not place field lables to the bottorn or o the right of the field

Murnber field:
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Find EE———

+ Basic information
Starting point
Grid 2 layout
Marning conventions
Style conventions
Uzability guidlines

+ Step 1-Top bar templ ate

Tables and lists

locate irformation quickly and easily,

frorm zearch results to ermplovee narmes Both help uzers zcan and

Tables and lists typically dizplay data in alternating colurnns of blue and
pale blue, always leading with the blue row., There are a few other
approved color palettes that can be uzed for personalization, but may

e ——
- e ey
e mmep e ey

———FYF——

Tables and lists are useful in dizplaying a wide variety of irformation,

e

L e S LT

——
R
—

=
T
e
P

P —

-

LT
o
—Tw
-

Background only be uzed with the approval of the Web Dezign tearn.

Lago

Site narne The rmaxirmurn length of a table cannot exceed the right edge of the
Glabal links rnain cortert header (see cortert beaders and areas for exact lengths),

Top bar & image

+ Step?-Mavigation elements
1Level of navigation
2-3 Lewelzs of navigation
4 Levelz of navigation
FFunctionality & links

* Step 3 -Content el ements
Business unit horme page
Corntert headers & areas
FPage text
Forrms

sTables & lists
Show 2 edit details
Multiple step process
Sort
Charts
Irmages
Buttons
Icons
Pop-up window s

generic table below,

[El Buttons css (size k)
El Icons gif (size k)

Generic example

El Search result table, xsl (size k)

a S-pixel pad on all sides, All text iz in Verdana at 10 pixels
Instructions for tables and listz are in orange at the top of the table, If
actions need to be made on iterns in tables or lists (eqg, viewing itern

detailz), a column of checkboxes iz uzed to zelect which iterns to

a rmatching orange dotted border iz placed around the colurnn of
checkboxes ta link the two together Thiz is dermonstrated in the

A one pixel white line separates row sz and colurnns, Each data cell has

petforrn the action on. Qrange buttons are created for the action and

Search results
Errar rmessages
Calor palettes I
Download center
Fezult title ane RTZ RTZ RT4 RTS Size
[ Result data data--------- data--------- data------- Size k
[T  Result datas -----------------o-o-omoo oo oo dabgo oo data--------- data------- g Size k
[ Result data data--------- datas--------- data------- Size k
[ | Result dabs -om-omomomomomomcee oo e g datae--eoo- dabas oo Size k
[  Result data data--------- data--—------- data-—---- [@] Size k
[# | Result daba -ommomomomomomomceeeeeee oo dgpaeeeoo datace-e-e-o- datae---- [l Size k
[ FResult data data--------- data--—------- data-—---- [f] Size k
[ | Result dabs -----ooeeeeeee oo dgpaeeeeoo datare---o-o- dabas— oo Size k
[ Result data datz--------- data--—------- data-—---- @] Size k
[# | Result dabs -ommomomomomomomcee oo g eeeoo datae-eeoo- dabas oo Size k
[  Result data data--------- data--—------- data-—---- [@] Size k
[# | Result daba -ommcmomomomomomceeeeeee oo dgpaeeeoo dataee-eeeo- datas- oo Size k
[ Result data data--------- data--------- data------- Size k
[ | Result dabs ---oooeeeeeee oo dgpaeeooo datare-----o- data------ [l Size k
[ Result data dats--------- datg--------- data------- [@l Size k
[ | Result dabs -o--omomomomomoocee oo e g datae---e-o- datae---- [jg] Size k
I Total of 38 results - zhow resultz: 1-16 | 16-22 | 22-22

Table layout

Search results
IEJ
10
B8
Fesylt title one
10
v  Result data ©
I Yariable 1
F F:FI‘EI IH' I'I.=I'I'.=l e

Table size

Width - max table width
rnay not exceed width of
of contert header
Height - variable

VWhite divider line

Height - 1 pixel

Color - white

# FFFFFF

R: 255 G: 255 B: 235

Cell content

Cell size

wWidth - variable
Height - variable

Cell padding

Padding - min. 1 pixel

Height - rmin, 19 pixels

Buttons

Alignrmert - left
Forrnat - GIF immages
See buttons sedction for

rmiore details

Search results

Column tide font

Fort - Werdana

Size - 10 pixels

Color - Light bBlue

# G592

R: 102 G: 1532 B: 204

Column tide cell color

tables,

Table content

Forit - YWerdana
Size - 10 pixels

Color - Black
# 000000

Table content alignment

Alignrnert - top and left

Color - R: 0 G 0 B: O

1st content cell color

Hon-wrapped Text Tables: Standard Exhibits

a majority of standard exhibits pages.

Tables and Lists examples from currentsites

Z2nd content cell color

Caolar - wWhite Colar - Blue Color - Light blue
# FFFFFF # DAETFZ # ETEDFZ
R: 255 G: 255 B: 255 R: 212 G: 231 B: 243 R: 221 G: 237 B: 243

Result title one RTZ RT3 RT4 RTS Size
|F Fesult data datg--------- data--------- data------- Size k
[T | Result data ----------m-mm-mmommmemoo o oo oo oo - oo data--------- data------- Size k

There are four types of displavs - non-wrapped text tablesz, wrapped text tablez, colurnn lists and inputfoutput

Maon-wrapped text tables should be uszed for inforrmation arranged horizortally that does not exceed
the right edge of the rain cortent header - .. a docurnent search result, Thiz will be used for

Standard exhibits
Docurnent title Industry D ate Augthar Type Size
axafRozenberg all industries 16 Aug 2000 Bob Srrith Size k
Allisnce Capital's Aquisition of Sanford Berrstein  All industries 16 Aug 2000 Bob Srith | Size k
Eranklin Besources & Fiducary Trust Squisition All industries 16 Aug 2000 Bob Smith Size k
Allance Capital's Aquisition of Sanford Berrstein Al industries 16 Aug 2000 Bob Srith Size k
Eranklin Besources & Fiducary Trust Aquisition All industries 16 Aug Z000 Bob Sriith E Size k
Alliance Capital's Aquisition of Sanford Berrstein  All industries 16 Aug 2000 Bob Srrith Size k
AraiRozenberg All industries 16 Aug 2000 Bob Sriith [ Size k
Alliance Capital's Aquisition of Sarford Berrstein  All industries 16 Aug 2000 Bab Srith Size k
Eranklin Besources F Fiducary Trust Aquisition All industries 16 Aug 2000 Bob Srith [@]  Size k
Allance Capital's Aquisition of Sanford Berrstein Al industries 16 Aug 2000 Bob Srith Size k
Eranklin Besources & Fiducary Trust Aquisition All industries 16 Aug Z000 Bob Sriith E Size k
Alliance Capital's Aquisition of Sanford Berrstein  All industries 16 Aug 2000 Bob Srrith Size k
axafRozenberg all industries 16 Aug 2000 Bob Srrith Size k
Allisnce Capital's Aquisition of Sanford Berrstein  All industries 16 Aug 2000 Bob Srith | Size k
Eranklin Besources £ Fiducary Trust Aquisition Al industries 16 Aug 2000 Bob Srith [@]  Size k
Alliance Capital's Aquisition of Sanford Berrstein  All industries 16 Aug 2000 Bob Sriith [ Size k
Wrapped Text Tables: GRS
Wrapped text tables should be uzed for information arranged horizortally that would exceed the
right edge of the rmain contert header if not broken, If additional zpace is needed, vou should stack
categories with szrall data fields (5 characters or less) within one data cell,
Search resuts
|4dd to folder =] [Query for &1 =] |
Fec.yr Clazss
M arme Status School Cormpany Fec area FRank Ermptype Group Loc, Func,
[ Eage. Logged Harvard BancBoston Armericas- 1999 Full time  HT Mew
Al L University Robertzon,  lat hire exernpt iark
Stephens 0
& Co
[  Bage, Fiture Mizc, Ma London- 1992 Full timme IR Londan
Andy potential analyst exernpt buszineszs
0 unit
[¥ Pagett, Turndown Harvard — BancBoston Armericas- 1996 Full tirme HT Mew
Arthony  Post Final University Robettzon,  lat hire exernpt “Yark
larmes  Roundf Stephens 0
Callback 2 Co,
v  EBage. Logged Harvard BancBoston Armericas- 1999 Full time HT Mew
Al L University Robertzon,  lat hire exernpt ark
Stephens 0
2 Co,
[  Bage, Fiture Mizc, MA London- 1992 Full timme IB Londan
Andy potenitial analyst exernpt buzinezs
0 unit
F Pagett, Turndown Harvard BancRoston  Arnericas- 1995 Full tirme HT M ew
Arthony  Post Final University Robettzon,  lat hire exernpt raork
James Raoundf Stephens 0
Callback 2 Co,
[ Eage, Future Mizc, M London- 1998 Full tirme IR Londaon
Andy potertial analyst exernpt business
0 unit
[T  Bagett, Turndown Harvard BancBoston Americas- 1996 Full tirme  HT Mew
Anthony  Post Final University  Robertzon,  |at hire exernpt rork,
James  Roundf Stephens 0
Callback & Co,
Column Lists: Banker List
Colurmn lists should be used for inforrnation arranged vertically - &g a list of names,
FIG bankers
Man aging Vice Analy st Aonalyst Analyst
directar s presiderts Aszociztes vasr 1 vear 2 yegr 3
Milton Zliff Stephen Jason
Builione, Todd Cruz, Eduardo
Lioug Marisfrancesca Burgess, Bill  Christopher Efron, Paul
Browder,
Een
Ezposito, Mike Chulack, Alex  Ratchford, Harper, Roger  Certola,
Ezagin, Doug Buck Eduarda
Guth, Celeste Clodfelter, Hazz, John
Eagle, Schw irorner,
Lopez-Balbos, Gardner Sean Coayid dacobs, Mark — Dase Daye
Wickor Tiroothey
Fels, Patrick Sorrell, Eatz, Rich Lonohue,
Bubinoff, iFutin, Wlad Jonsthan Lioug
IMichael Fernandes, Kingshott,
Eoester, Sean Sterpberg, Adrian Eislztul,
Shecky Galston, Pace, Rob
Hurit]ey Glikiln, James
Steye Hervers, Gresns, Brian
Truesdale, Don Lravid Berlinski, Walker, Torm
wilzon, Ken Sean Eauffroan,
- ~aterfi Suidott. Keyi
Mattans, Jeff _ Looug
Eogicz, Ewa Suzman,
Wicente Lz ey, Pafrick,
E ito. Mil

Input/Output Tables: Headcount
Inputy Output tables should be uzed when preserting irformation that requires the uszer to input data
alongzide pre-existing inforrmation,

Banker groups

Panned headcount in order to run business by active group and active location

Fizcal yr
end 1999 Today v, end 2000 v end 2001 r end 2002

Managing director 4 4 | 13 | = | 15
Vice presidert 17 13 | 24| 25 | a5
Associate total 14 14 | 21 | 23 | 18
Associate year 1 0 5 | 16 | 17| 139
Analyst year 3 6 1| 1z | 14 | 2z
Analyst year 2 5 5 | 55 | 16 | 15
Analyst yaar 1 o a | 16 | 17| =5

Solution for 'no search results"

Search results

Mo search results have been found,

"Moo search results" text

Colar - Black
# 000000
R: 0 G:0 B: (O
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Find EE——— [show &editdetails D —oop

+ Basic information Thiz area explains how to display the details of iterns in a list, and how . i “-_h:m
Starting point 2 uzer can edit that inforrnation if necessary, These functions will often — -
Grid & |ayout be used when viewing and editing search results within an application, — e~ Kl
Marning conwerntions E—:— — 1y
Style conventions When viewing details of an individual itern, all the irformation will be = T R T
Uzability guidlines preserted in full, However, when viewing details of multiple iterns -

; e

+ Stap 1-Top bar templ ate simultaneously for comnparison, the additional information will be i Sl
Background condensed for readability, This additional information can be expanded ——

Logo wit expand/collapse arrow s to show all related information (e.g 'More
Site narne Dretails") or collapsed to hide all data except the result title via
Global links rnouse-click,

Top bar & image
To edit any irforrmmation, the uzer will click the 'Edit' button, This

creates a duplicate of the irforrmmation with data reposted in 2 variety
of text fields and pull-down rmenus, so the user can change the data

+ Step2-Navigation elements
1Level of navigation
2-3 L Iz of igati
SVEE n:a'.llg. al accordingly, Thiz ensures the uzer haz a zimilar experience while
4 Levelz of navigation

; ) i viewing the details or editing thern, After zaving the edits, the user
FFunctionality & links

iz brought back to the original page with the changes reflected,
* Step 3 -Content el ements

Business unit horne page All view and edit detail areas require a content header, Stule shests

Cortert headers & areas should be applied to all form iterns, including field descriptions, Field

Page text descriptions for showing and editing details are in bald, Any buttons

Forrnz used in a viewed or edited detail area should follow the standards for

Tables & lists buttons, These htrnl buttons are in either orange or blue and are left
* Show & edit details justified in the cortert area Their qualities are predefined in the IBD

Multiple step process rnaster styleshest in the Download Certer

Sort

Charts Show Details: Expandable Informiation

Images When cormparing multiple results, user can fully expand, partially

Buttons expand or fully collapse irformation,

Icons

Pop-up Window s Edit Details: Editable Information

Error meszages When editing, all result information should be available,

Color palettes Style sheets should be applied to all form iterns, including field descriptions,

Download center
El buttons czz (size kb)

&l arrow s gif (zip, size kb

=l show & edit details, xsl (size kb))

Show details

~HeadertittAB -

Textfield 1: Lorern ipsurn dolor Number field 1: 123467, 00 NMumber field 3: 123467, 00
Textfield 2: Sit armet idipiiz Number field 2: 456732, 00 Text field 5: Larerm
Textfield 3: Aliquarm erat volutat Text field 4: Lorern ipsurn Text field 6: Ipzurn

E5]

FMore details

wvHeader title DEF

Text field 1: Lorern ipsurn dolor Number field 1: 123467.00  Number field 3: 123467.00
Text field 2: Sit amet idipiis Number field 2: 456759.00 Text field 3: Lorern
Text field 3: Aliquarn erat volutat Text field 4: Lorern ipsurn Text field 6: Ipzurmn

E5]

FMaore details

Text Label text color Data text color

Fort type - YWerdana Color - blue Color - black

Fork zize - 10 pixels # G592 # 0oaoao

Sentence case R: 102 G: 153 B: 204 R:0 G: 0 B:0O

Text/data alignment Layout Expandable informmation

Alignrnert - left Murmber of colurns - variable When cornparing rultiple
Murnber of lines - variable results, user can fully expand,

pattially expand ar fully
collapze irforrmation,

= Header title ABC

1%

'E'Text held 1: Loremn iE-Eurn dialar Number feld
3
Text field 2: Sit arnet idipiis Number field .

TE:ft field 3: Aliqguam erat volutat Text field 4:
10

10

FMore details

10

» Header title Y72

Text leading Column spacing Edit button

Leading - 15 pixels Space - min, 10 pixels Alignrmert - eft
Formmat - HTML
See buttons for more details

Edit details

Editdetails -V

Header title:l Header title ABC

Text field 1: I Lorern ipsurm dolor Mumber field 1: |1234E~?.DD NMumber fild 3: IlEEE?.DD

Text field 2: I Sit armet adipiis NMumber field 2: |45E~?E':'J.IIIEI Text field 5: I Lorern "’I
Text field 3: I Aliquarn erat volu | Text field 4 I Lorern ipsurm Text field 6: I Magna "rI
More details

Text field 7: I Lorern ipsurn dolor enirm ad venitur

Text field &: I Adipiiz erat lorermn magna doloribusz sunt

JEN I cancel

Field descripton font Form items Editable information

Fork type - Verdana bold Alignrmert - left When editing, all result irforrnation
Fort size - 10 pixels Size - wariable should be available, Style shests
Alignrmert - left CSS - Verdana 10 pixels should be applied to all form

Color - black iterns, including field descriptions,
# 000000

R: 0 G: 0 B: QO

Buttons

Alignrnert - left
Format - HTML
See bttons for more details

sEdit details

Header HHe: |Header title ARC

“Text field 1: |Lorem ipsurm dolor . Number fie

Text field 2: | Sit amet adipiis Number fie

Text hield 3: “Text field 4

20

Aliquam erat volu

More details

Text field 7: IL-:-rern ipsurm dolor enim ad venit
Text field &: Iﬁ'u:lipiiz erat lorerm magna dolorib

20
b 10
Yertcal layout Horzonal layout
Alignrmert - left Colurnn spacing - rmine 10 pixels

Field dezcription - on the right
Line spacing - & pixels

What not to do

Edit details

Heade%itle: Head%title AR

Text field 1: ILn:-rern ipzurn dolor | Mumber field 1 IlEE%?.DD Numb%ield ck 12%?.00

Text field 2: ISit amet adipiis Murmber field 2: |45E~.'-"E':'J.IIII:I Te%:ield =F IL-:irern "’I
&

Text field 3 Iﬂliquarn erat vaolu Text field 4 IEnirn ad veni| Text field &; IMagna "rI

Maore details

Text Fiw T

ILDrem?psum dalor enirm ad venitur

Text Fiel%:
I:'l'u:|i|:-ii5 erat larern magna dolaribus sunt x |

E 10
Wrong label fonts Wrong alignment Wrong leading
Ertar - 1, 4, & Errar - 6, 8 Errar - 7, 2
Right fort - Werdana bold Right alignrmert - left Right leading - <br= after label
Field not editable Wrong layout Wrong button color/order
Ertor - 2, 5 Error - 7, 8 Error - 9, 10

Right layout - label on the left side Color - safe, orange
of the field itern Color - cancel, blue

Yiew details example from the EPIC application

»Morton Grindwell Cornpany details ;Ig

Mo 119032 Mame: Morton Grindwell LTD Type: a cormpany GSIC: Auto Mg
Ticker: STL AKA: Morton Grindwell Country: LS, State: Florida
Parent 5t Gubanne Rel. parent: 5t Gubanne UIL parent St Gubanne

E5]

F Company details

»ACME International = [E NI o rpany details S]]

Mo: 119032 Mame: ACME irternational Type: a cormpany GSIC: Aurto Mg
Ticker: STL AKA: ACME Country: s, State: Florida
Parent 3t Gubanne Rel. parent: 5t Gubanne UlL parent St Gubanne

E5]

F Cormpany details

Edit details example from the EPIC application

Edit company details

Mo:  [11s032 Mame: [Morton Grindwell LTD Type: |2 company =] GSIC:  |Aute
Tickes: ISTI_ AKA: IN::-r‘I:n:-n Grindw ell Country: ILI.S. State: IFIn:-rida
Parent ISt. Gubanne Parent ISt. Subanne Parent ISt. Gubanne

Company Dekails:

mMi:t. wal. code: I Ind. coverad: I

NMuamado Darandt I Nohind ac af- I

=
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Find EE—— [Multiple stepprocess AV

+ Basic information These standards will help strearmline how all step-by-step processes .;‘:":._______ : ﬁ_ﬁ
Starting point are developed and uzed,
Grid & layout i— e
Marning convertions Each process step should be clearly labeled and show the user where E—: :::;'e_g
Style convertions in the process they are - &g "Find Docurnert: Step 2 of 3" This —— i
Usability guidlines title should be in sertence case, with a capital after the colon. Each

+ Step 1-Top bar templ ate step should also have a clear set of navigation options, For instance,
Background any initial step should have a2 "Cancel' and 'Mext’ button, with
Logo subszequert steps having 'Back’, "Cancel', and 'Mext' buttons, The final
Site marme step should have 'Back’, "Cancel', and 'Subrmit’ buttons,
Global links
Top b ar & irnage 'Back! returnzs the uzer to the previous step, 'Mext' to the following

L step and 'Cancel' takes the uszer to initial page of the process,
+ Step?-Mavigation elements

- 'Submit' cornpletes the proces:s and serves a verification zcreen to
1Level of navigation

acknow ledge the cormmpletion of the process, Button locations and

2-3 L Iz of igati
SIS e appearances all follow the standards zet for buttons,

4 Levelz of navigation
FFunctionality & links

* Step 3 -Content el ements
Business unit horme page
Corntert headers & areas
FPage text
Forrms
Tables & lizts

» Multiple step process

Multiple step process example

cort Subtide
CIT " General instructions for filling out form can go here
atts
Text field: Text field with look-up function:
Irmages
Buttons I I G\
Icons Text field: Text field with menu options:
Pop-up Windows I I I'::'F'ti':'”;l
Errar rmessages
Text field: Date field with calendar function:

Color palettes

| |22 Mar zo01
Back: [ cancel ISR

Download center

Content header: step 3 of 3

Sub tide
General instructions for filling out forrm can go here,
Text field:

Text field:

List=:

Second list itern
Third list iterm

ENC

Text field:

KD

[Back [ cancel [USSINN
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Find E——— [Sort

* Basic information —

] ) Sorting iz for when a list or other inforrmation within 2 content area s
St-?rtlng pairt needs to be zorted by different criteria. Thizs will be used most often . =
Grid .& |aout ; for applications, On default, tables should be zorted alphanurerical E‘"
Marning i:n:-n'.'e-ntlcrns in the first colurmmn in descending arder, Clicking on another calurn —_—
Style conventions . . . - . -

- o title zorts the table with a dezcending order [(default), Clicking again ===
Usabilky guidiines on the zarme colurnn title re-sorts the whole table with acending order, ==

* 5tep 1-Top bar templ ate Uze a renu to dizplay a different category or to zort the table by 2 .
Background category that iz currertly not a colurnn title
Lago
Site narme
Global links

Top bar & image

~ Step2-Mavigation elements Table /list sorting by colunmn Htde

1Level of navigation
2-3 Levels of navigation Contentheader ———-——
4 Le'.ljalg n:-'F nawgyatn:tn Recult title aoe BT RT3 -
FFRunctionality & links
~ Step3-Content dements A result data data---------  data----—----- data-------
Buszineszz unit horme page B result data -------------------meme e - daty - o= daka- oo data-------
Cortent headers & areas C result data data--------- data--------- data-------
Page text 4 4
Farrns D result data --------------moommm e ooy - - datas-ee-e--- ata-------
Tables 2 lists E result data data--------- datz--------- data-------
Show & edit details F result data -------------cccmmmmmee e gty -----  datz--------- data-------
Multiple step process
. Sort § result data data--------- datz--------- data-------
Charts H result data -----------------------oooo - - -daty--—------- data-------- data-------
Irmages
Buttons
Icons
Pop-up windaow s
i Contentheader .-
Error rmessages
Calar palettes Rasult title one RTZ RTZ RT4
Download center
H result data data---------  data----—----- data-------
G result data ------------------o--emem oo datg--------- data--------- data-------
F result data data--------- data--------- data-------
E result data -------------ommmmmme oo gty - oo - dabg--------- data-------
D result data data--------- datz--------- data-------
< result data ---------------------mem- - -datg---------  data--------- data-------
B result data data--------- datz--------- data-------
A oresult daka -------------mi iy - ----- data-o----- data-------

Table /list sorting by different category

Content header oo
Sort by ICDmpanl,l details ;I
Result title one RTZ RTz2 RT4
A result data data--------- datz--------- data-------
B result data ----------mmmmemeee e datg--------- datg--------- R T ——
C result data data---------  datz--------- data-------
D resullt cleis s==ssssccsssccsssssoccsacccaas=c data--------- datg--------- [ T —
E result data data--------- datz--------- data-------
F rasule clees seemeresssmescsmsassessns semesams data--------- data--------- data-------
G result data data--------- datz--------- data-------
Hresult data -------------=ccmmmmee - datg--------- datzg--------- data-------
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Find E———

* Basic information
Starting point
Grid & layout
Marning conwentions
Style convertions
Uzability guidlines

* Step 1-Top bar templ ate
Background
Logo
Site narme
Global links
Top bar & image

* Step 2 -M awigation elements
1Level of navigation
2-3 Levelzs of navigation
4 Levelz of navigation
FFRunctionality & links

¥ Step 3 -Content el ements
Buszineszz unit horme page
Cortert headers & areaz
Page text
Faorrn=
Tables 2 lists
show & edit details
Multiple step process
Sort
Charts
Irmages
= Butions
Icons
Pop-up window s
Error mmessages
Color palettes

Download center

Buttons

.

Buttons hdp the user navigate and rmake selections throughout a site or application,

Buttons are in ether orange or blue with a 2 pixel border of the zarme color, The border haz a highlight on the

top and left side, az well az a shadow onthe bottorn and right for a subtle three-dirmensional loolk,

Uze orange w hen the button will start a2 new action (2.9, Save, Search), Use blue w hen the button will take
away aprevious action [e.g, Cancel, Delae), The orange action button should alw ayz be at the left of the blue

buttons on a page. All buttons are left justified in the cortert area.

Text iz white and in Werdana Bold at 9 pixels, Button label nares are in sertence case and follow approved

. Hons.

Thesze buttons are htrl buttons, not images, Their qualities are predefined inthe IBD master stylesheet,

El master, css (size k)

Action button
Width - fixed [(zee below)
Height - 19 pixels

Background color - orange
# FF3333
R: 255 G: 152 B: 51

Highlight color - light arange
# FFCZ99
R: 255 G: 204 B: 153

Shadow color - dark orange
# CCEE33E
R: 204 G: 102 B: 51

Acton butbtons

=l

Go button

Color - orange

Width - 24 pixels

Uzage - to search in a simple
text field, For commple:x

searches, use the ‘Search’
butaon

==

Sawve button

Color - arange

Width - 25 pixels

Uzage - to keep altered data

=

Mext button

Color - arange

Width - 26 pixels

Uzage - to continue to the
following screen or page

Take away action buttons

Clear button

Color - blue

Width - 37 pixels

Uzage - to eraze all the data
erntered irto a screen or page

Back button

Calar - blue

Width - 35 pixels
Uzage - to return to the
previous screen or page

Take away action button

Width - fixed (zee below]
Height - 19 pixels
Background color - blue

# BEIRTC
R: 102 G: 1532 B: 204

Highlight color - light blue
# 9CCFF
R: 152 G: 204 B: 255

Shadow color - dark bBlue
# 33aa0CC
R: 51 G: 102 B: 204

JEE=EE

Search button

Color - orange
Width - 44 pixels

Uzage - to initiate any cormplex

or advanced search
functionality, For simmple
searchesz in just one text field,
use the "Go’ button

e

Submit button

Color - arange

Width - 47 pixelz

Uzage - to send any form
input data

Cancel button

Color - blue

Width - 44 pixels

Uzage - to stop in the middle
of a process and return to
the beginning

Button font

Faort - YWerdana bald
Size - 9 pixels
Sertence case

Color - white

# FFFFFF

R: 255 G: 255 B: 235

e

Edit button

Color - orange
Width - 32 pixels
Uzage - to alter existing data

Lthow details button

Color - orange

‘Width - 75 pixels

Uzage - to view search results
individually or az a group

Delete button

Color - blue

Width - 44 pixels

zage - to delete exizting data
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Find

* Basic information
Starting point
Grid & layout
Marning conwentions
Style convertions
Uzability guidlines

* Step 1-Top bar templ ate
Background
Logo
Site narme
Global links
Top bar & image

* Step 2 -M awigation elements
1Level of navigation
2-3 Levelzs of navigation
4 Levelz of navigation
FFRunctionality & links

¥ Step 3 -Content el ements
Buszineszz unit horme page
Cortert headers & areaz
Page text
Faorrn=
Tables 2 lists
show & edit details
Multiple step process
Sort
Charts
Irmages
Buttons
s Icons
Pop-up window s
Error mmessages
Color palettes

Download center

Process developrment |

Icons

some icons are bedow,

if they are used as navigation,

El iconz gif (size k)

Color Specifications

Colar - Grey
# GEEGEE
R: 102 G: 102 B: 102

Icons in both color variations

0o

Alert

Colar - Grey, Orange
Width - 9 Pixels

Uzage - Whenever a user
requires a tirme-sensitive
notification,

Tool Tip - "Set alert, "

i

E-mail

Colar - Grey, Orange
Width - 9 pixels

Uzage - Whenever a user
requires the option to zend
an e-rnail,

Tool Tip - "Send an e-rmail. "

SRReY

Look Up

Colar - Grey, Orange

Width - 13 pixels

Uzage - Whenever a user
requires the option to locate
additional irforrmation via

a pop-up.
Tool Tip - "
irfarmation, "

Look-up

Arrows

Expand /Collapse Arrows
F More details
w More details

F More details
= Moaore details

Color Specifications

Colar - Blue
# EE99CC
R: 102 G: 153 B: 204

Project inforrnation

to ensure they stand out when uzed on a colored background,

icon ina sirnilar stule to the ones below,

a

Color Specifications

Colar - Orange
# FF&s00
R: 255 G: 102 B: O

97 HP

Add

Colar - Grey, Orange
Width - 9 pixels

Uzage - Whenever a user
requires the option to add
something to an existing
set of elernants,

Tool Tip - "Add itern, "

= E

Download

Colar - Grey, Orange

Width - 12 pixels

Uzage - Whenever a user has
the option to download a file
ather than one that can be
signified by itz logao.

Tool Tip - "Download this file
to vour hard drive,"

5 B

Pop-up Window

Colar - Grey, Orange

Width - 20 pixels

Uzage - Whenever a user
requires the option to launch
a pop-up window,

Tool Tip - "
window,"

Launch pop-up

Roll-over/Selected Expand /Collapse Arrows

Color Specifications

Colar - Orange
# FFes00
R: 255 G: 102 B: 0

iiir'——ﬂ

Icons are zmall pictures uszed like buttonsz for afew general, cormmmon tasks,
Eachicon has a specific function, Sorme indicate actions (e.g. Prirt, Look Upl, while otherz are more

deszcriptive (2,9, PDF Download Docurment Icon)l. Icons are only grey or orange and have a white filling

All iconz have atool Hp on rmouse-over to clarify their purpose, The tool tip gives a brief description
if what the icon does or represerts, The text intool tips should be 20 characters or less, Tool tips for

Icons should be tothe right of the elermmert they are related to, or placed along the top of the page

Thesze are the standard iconsthat should be used in almost all situations, Do not uze an old icon that
w azs created before the introduction of the standards, Instead azk the dezign tear to advize on
substituting one of the icons below , rermoving the need of an icon with a button, or producing a new

Download Document Type

W E B =

Word Excel PDF Pow erPoint
Width - 16 pixels

Uzage - Whenever a uzer

needs to know what type of

file they are downloading

Tool Tip - "Dawnload ® file o

vour hard drive,”

g =

Print

Color - Grey, Orange
width - 12 pixels

Uzage - Whenever a user
requires the option to print
the data shown on a zcreen
ar page,

Tool Tip - "Print this page.”

Calendar

Color - Grey and Orange
width - 20 pixels

Uzage - Whenever a uzer
requires an online calendar
sy skarn,

Tool Tip - "Open calendar,”
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Find E——— [popmpwindows EE

= Basic information Avoid using pop-up window s, Pop-up window z should anly be uzed in ."'—" . il --m

! - 7 e Pl e i L '] Til' L
Starting poirt exceptional circurnstances. ou rmust get approval fromn the Web Design
Grid 2 lapout tearn first before using thern, Pop-up window should only be used when = s ——
Marning conventions wery cornplex functionality preverts the uze of any other options. = ': : |
Stule convertions - el |- ==
Usability guidelines when using & pop-up windaw, the pop-up icon should be placed next » iz

+ Step 1-Top bar templ ate to the link to warn the user that a new pop-up window will be created, F e
Background The icon will alzo zerve az a rerminder to look for the pop-up window if Eo v iis 4
Logo the uszer had already |aunched it but has forgotten about it
Site nare
Global links Links to a new web site open a new browzer window, but do not use the
Irage pop-uUp icon,

w Step 2 -Mavigation elements

1Level of navigation £l Hew window.js (size k)

2-3 Levels of navigation = o if [ size k)

4 Levels of navigation
F Functionality & links

Subdivizion horme page

Cortert headers & areas
search B6CH0H69.oHDo0 D
FPage text

Farrns . . s
_ General instructions for filling out forrm can go here, variable
Tables & lists Tewt field: } -
Show & edit details | % 3 Intranet - Microzoft Internet Explo. . =] E3
Multiple step process 10
Sort Murnber field: . - -
Pop-up window title
n 0
Charts I
Irmages Menu:
Buttons
First itern -
Icons I _I
* Pop-up windows Text field with look-up function: e
Error rmessages I Q\
Color palettes
Text field with menu options: i
Download center = . ¥ariahlg
I I'i:'ptu:-n;l

G i tent
Date field with calendar function: SrEnE sanen

|2z Mar zoo1

Text field:

Lorern ipsurn daolor it -
armet adipiiz rmagna
aliquarm erat volutat ut ;I WS

 Search | Clear -

Pop-up window size Pop-up window optons
Width - 202 pixelz Scroll bar - optional
Width - 298 pixels Fesizable - optional
Width - 394 pixelz Tool bar - no

Width - 490 pixels Location bar - no

Width - 526 pixels Menu bar - no

Scrollbar - add 16 pixels Status bar - no

See grid for more irformation
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Find E———

* Basic information
Starting point
Grid & layout
Marning conwentions
Style convertions
Uzability guidlines

* Step 1-Top bar templ ate
Background
Logo
Site narme
Global links
Top bar & image

* Step 2 -M awigation elements
1Level of navigation
2-3 Levelzs of navigation
4 Levelz of navigation
FFRunctionality & links

¥ Step 3 -Content el ements
Buszineszz unit horme page
Cortert headers & areaz
Page text
Faorrn=
Tables 2 lists
show & edit details
Multiple step process
Sort
Charts
Irmages
Buttons
Icons
Pop-up window s
= Error messages
Color palettes

Download center

-

Error rmeszages should alw ays tell the uzer what haz gone wrong and how to fix & in non-technical, cormrmon

Ermror messages

language, For exarmple, "HTTP Error 404 404 Mot Found" is unacceptable, Instead it could be, for exarmple,
"Thiz Web page cannot be found, Either thiz Web page no longer exists or the Web page addresz (URL) iz
incarrect, Please check & and try again” Error messages are in red and 15 pixels below the cortent headers,
The word "Error!” alone iz in bold, The text iz zcalable and in the Verdana typeface at font-zize 1. Zex The
alternate typeface for all page text is Arial, Kerning is htrdl standard, Leading (line-height) iz 3 2ex, Thereis
a zoft line break betw een a2 sub-tile and body text

For error messages in aform, the formn should reload with an error mmessage at the top, "Error! Pleasze check
the marked input fieldz" Clear explanations of how to fill in each text field with an error should be given,
Theze should be right above the text field, Theze should alzo be above the tedt field labd if the text labd iz
irmrnediately above the tex field rather than to the left

Generic form error: form w ith left-aligned labels
Form

Error! Please check the marked input field( =),

Label: ILDrern ipEurm

Please inzert 1& digits,
Murnber fiald: |556924E=99633

| First itern =]

Menu:

Genedc form error: form w ith top-aligned labels
Form

Error! Pleaze check the marked input field( =],

Label:
I Larern ipsarn

Pleaze inzert 16 digits,
Murmber field:

| 556924899633

Label:

| First itern =]

Server error example
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Web standards | Process development | Project information

Find ——

F Basic informiation

Ermor

Thiz web page cannot be found,

Either thiz Web page no longer existz or
the Wweb page address (URL] iz incorr ect,
Pleaze check i and try again.

F Step 1-Top bar template
F Step 2-Mavigation elements
F Step 3-Content elements

Download center

Bold text for " Emor!™
Fork type - Verdana bold
Fort size - 10 pixels
Forrmat — HTML text

Error text
Fork type - Verdana

Error text color
Colar - red
#FFOOo0

R: 255 G: 0 B: 0

Fort size - 10 pixels
Format — HTML text
Sentence caze
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Basic information
Starting point
Grid & layout
Marning conventions
Style conventions
Uzability guidlines

Step 1-Top bar templ ate
Background
Logo
Site narme
Global links
Top bar & image

Step?-Navigation elements
1Level of navigation
2-3 Lewelzs of navigation
4 Levelz of navigation
Functionality 2 links

Step 3 -Content el ements
Business unit horme page
Contert headers & areas
Page text
Forrms
Tables & lizts
Show 2 edit details
Multiple step process
Sort
Charts
Irmages
Buttons
Icons
Pop-up window =
Error rmessages

Download center

| Process developrment | Project information

While a majority of color schemes throughout Goldrman Sachs sites B

and applications are pre-zet by the standardsz, here are a few —
variations for differentiating color betw een sites in the cortert areas, —
Colors for tables and listzs and cortert headers and areaz are the only ==

areas that may be altered

There are four table & list color palettes to choose from - Blue,

Green, Purple and vellow, Blue iz the default color palette and should

be uzed in the majority of situations, While vou may uze the other
colors, thiz should be with the recormrmendation of the Wweb Design

group,. Categories for the site type used for each color palette will

alzo be decided by the Web Deszign tearn. You may only use one color

palette per site, and need to follow the Tablesz & lists standards - e Q.
alternating dark and light shades of the zarme color per the armourt of

colurnns, Standards for Conternt hesders & aress roust also be used,

Mever rix color palettes within a single table or list, or stternpt to re-

color any other elermerts in a site or application. Only the color
palettes provided here zshould be uzed, ctherwize the overall IBD
standards will loze their value and consistency,

Table sample: Blue [default)

All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries

All industries

Blue color combinaton
Color - light bBlue
#ETJEDF2

R: 231 G: 237 B: 242

Blue color combination
Color - blue
HODAETFFZ

R: 2153 G: 231 B: 243

Table sample: Green

All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries
All industries

All industries

Green color combination Green color combination
Color - light green
#F3F3EE

F: 242 G: 249 B: 230

Color - green
#ESERDC
R: 232 G: 225 B: 220

Table sample: Purple

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

Purple color combination Purple color combination
Color - light purple
#FZERFS

F: 242 G: 235 B: 245

Color - purple
#EBE1F3
R: 235 G: 225 B: 242

Table sample: Yellow

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

All industries

Yellow color combination Yellow color combination
Color - light vellow
#F3FZE3

R: 249 G: 242 B: 227

Color - vellow
#FFETCE

R: 247 G: 231 B: Z0O

15 Aug 2000
1 Aug 2000
1 Aug 2000
15 Aug 2000
1 Aug 2000
1 Aug 2000
15 Aug 2000
1 Aug 2000
1 Aug 2000
1 Aug 2000
1 Aug 2000
1 Aug 2000
15 Aug 2000
1 Aug 2000
1 Aug 2000
1 Aug 2000

15 Aug 2000
1 Aug 2000
1e Aug 2000
1 Aug 2000
1 Aug 2000
1s Aug 2000
15 Aug 2000
1 Aug 2000
1e Aug 2000
1 Aug 2000
1 Aug 2000
1s Aug 2000
15 Aug 2000
1c Aug 2000
1e Aug 2000
1 Aug 2000

16 Aug 2000
1e Aug 2000
1c Aug 2000
1 Aug 2000
1 Aug 2000
1 Aug 2000
16 Aug 2000
1e Aug 2000
1c Aug 2000
1 Aug 2000
1 Aug 2000
1 Aug 2000
16 Aug 2000
1e Aug 2000
1c Aug 2000
1 Aug 2000

1 Aug 2000
1& Aug 2000
1 Aug 2000
1 Aug 2000
16 Aug 2000
16 Aug 2000
1 Aug 2000
1& Aug 2000
1 Aug 2000
1 Aug 2000
16 Aug 2000
16 Aug 2000
1 Aug 2000
1& Aug 2000
1 Aug 2000
1 Aug 2000

Bob Srrith
Bob Srrith
Bob Srith
Bob Smith
Bob Smith
Bob Smith
Bob Srrith
Bob Srrith
Bob Srith
Baob Srith
Bob Smith
Bob Smith
Bob Smith
Bob Srrith
Bob Srith
Baob Srith

Bob Smith
Bob Srrith
Bob Srith
Baob Srith
Bob Srith
Bob Srith
Bob Smith
Bob Srrith
Bob Srith
Baob Srith
Bob Srith
Bob Srith
Bob Smith
Bob Srrith
Bob Srith
Baob Srith

Bob Smmith
Bob Smmith
Bob Srith
Bob Srith
Bab Srith
Bab Srith
Bob Smmith
Bob Smmith
Bob Srith
Bob Srith
Bab Srith
Bab Srith
Bob Smmith
Bob Smmith
Bob Srith
Bob Srith

Baob Srmith
Bob Srith
Bob Smmith
Bab Srith
Bob Srith
Bob Smmith
Baob Srmith
Bob Srith
Bob Smmith
Bab Srith
Bob Srith
Bob Smmith
Baob Srmith
Bob Srith
Bob Smmith
Bab Srith

iy

=il O

LE T P f Bl E ] )



Download center

Here ywou can download everything vou might need to build a Web zite with the new standards, Thesze files

should be uzed in accordance with the standards dezcribed in detail throughout thiz tool, Theze are grouped

irto categories depending on page types.

Files are in XSL so the styles are already ermmbedded in the code, Pleasze look at the XML Best Practices on the

Softw are Enginesring Web site,

Each ternplate includes all of the elerments needed to build 2 page, such az exarmnple XSL, exarmple XML,

cascading stvle sheets, and images in zip format,

To uze a ternplate:

1. Download the XSL ternplate here in the Download Certer

2. Read the 'Read Me' fila,
3 Create vour XML files, Here iz an exarnple,
4, Save yvour XML files in a directary,

S Go irto the HTML file and put the directory location in the places indicated. The files are commerted to

help vou uze ther,

Top bar template
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Mawigation elements

1 Level of navigation

- |
e ——r
S s e s s g ol . e o s e sl s
RN — i imiinb.

o

4 e -

e b ] by ke
Do ol it oitemrhies, s e il gt s i, P, e ol b

[ A ——

g -

o P e Bl e e
=g =y -
uel o k.
B s - i =
B P P B R T
ket

B oy
—i i " i
e R B T W

ey =
ued ¥ b emhe

b

AT o N o S PR L [ ¥ SN S S S v -
------- [rig =r e e ey b bt g

=l 1level of navigation zip (size k)

2-3 Levels of navigation
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R Y} e i e
P i L e T RET R g ER T SR L T R

o e =T A mh e e e e
e ot e b e i e

F— -

e e e e 4 et it
e R e S

rre e B A r® et e
Al T o e b g ] v L e
. ]

|
b it e i e L G i s s
L i mad s it S BEEr e e .

=) 1= T ey ——
- gmmq-—'n-dr—-—- R

Lrm-inrc die o det car o pea
ol il o Bl e e G
dre o wem mhrociby v mhm o rmps e v rr e

e deril ety

L T |

i ol thr mrak

B e e B o e i

(B - o -
]

o kil o T ey o e s Lwee gar e ok el

I T L™

L
W

e - SR PR P SRR P T T
i e T T TR

El Business unit homepage zip (size k)

L L L T R

e . il el
Faamar

El Formszip (size k)

Tables & lists
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